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Manage your organization (user, groups, memberships and
communities)

We advise you to read the page How can you map your company organigram in
eXo Platform organisation model before trying to use the Organization
management portlet.

You can reach the portlet from the admin summary page:

The portlets contains three main tabs:

• The Users management tab that allows to search, view information on the
users, delete, modify basic information and register a user inside a group
thanks to a membership

• The Groups management tab that allows to create and browse groups as
well as configuring communities

• The Memberships management tab that allows to create memberships types
that will then be viewed inside a select list when trying to add a user inside a
group
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The User Management tab

• If you click on the body icon from the user list, you will view the user profile
information that the selected user may have filled using the user profile
standalone portlet.

• If you click on the magnified glass icon, you will be able to modify the
important user information as well as adding or removing the user from a
group thanks to the memberships concept explained before.
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• That User management tab contains a search toolbar that can allow you to
directly search inside the user list using several fielters such as "All Users",
"By username", "By firstname", "By last name", "By email". If those filters are
not precise enougth you can use the advanced search form.

The Groups management tab

This tab is showing a group explorer that you can browse as if the groups were
directories in your favorite operating system.

At each node you can create a new subgroup or delete the current selected
group.
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In each group you will see two tabs:

• The "User In Group" tab from where you can view all the users that are
registered in the current group. It is also possible - thanks to the Membership
form - to register new users inside that group.

• The "Community Config" tab that allows you to configure a group to become
a community as shown on the next screenshot:

In the previous picture, the default /portal/share group community configurations
are shown. This configuration comes with the default eXo Platform distribution
where every new user is added to the group /portal/share.
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Therefore those users will:

• import the portal config template (banner, navigation portlets, footer) from
the binded portal that is the portal named "portal" here. The priority is used
in case a user is part of several communities which would create a conflict. If
you click on the "add/edit" link the you will see the following form:

• import the navigation tree from the binded portal that is the also in that case
the portal named "portal".

As you can see, you can delete each configuration and even use two different
binded portal, one for each configuration.

In both cases, the "admin" link allows you to directly load the portal context that is
binded to the community config. In the loaded portal context (shown in the next
screenshot) you will get the "Restore previous context" link that allows you to
come back to the admin portal.
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The Memberships tab

The membership tabs allows you to define a new type of membership. By default
only the membership "member" is defined. The list of membership is show in the
following table:

You can add, modify or delete those types. That is then this list that is used in all
the other screenshot that we shown before.
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